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	DZONGKHAG ADMINISTRATION WANGDUEPHODRANG

	1
	Name of Employee:
	 
	Designation:
	
	Grade
	

	2
	Sector/Department
	

	3
	Places/Organizations Visited
	
	Duration of Visit
	

	4
	OBSERVATION(s) 

	5
	ACTION(s) TAKEN 

	6
	FUTURE FOLLOW UPS AND RECOMMENDATIONS    

	7
	Pictorial Evidences (Picture story in a proper sequence/Any other related documents)


Submitted By						Verified By


Note: - This form is generated by Finance Section for strict compliance. The travel bill will be considered incomplete without this form and thus, reject the submission as a whole.
· This tour report will serve as one of the basis for finance personnel to verify/add/deduct claims.
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